A Guide to the Working With Children (WWC) Check Application Process

How to apply for a WWC Check

1. Complete all sections of the WWC Check Application Form

· Complete the form in BLACK INK
· DO NOT sign the form

2. Obtain a passport sized photograph

3. Gather original proof of identity documents in the categories listed (see page 9 of the Application Guide)

4. Submit your application form, passport photograph and proof of identity documents in person at an Australia Post outlet.  You do not need to make an appointment to do this.

5. There is no cost to apply for a WWC Check if you are a volunteer. If you are employed in child-related work outside of the church, you will need to apply as an employee of that organisation and pay a fee of $70.

6. Australia Post will issue you a receipt at the time of lodgement of your application. Retain this until you receive your WCC Check Card.

Please read the other side of this page which will help you when filling out the form > > >

What to do when you receive your WWC Check Card

1. Bring your WWC Check Card to the church office. The office will make a copy of the card while you wait and return the card to you.

2. Alternatively, you may make a copy of the card yourself and give it and the card to Brent, who will verify the copy is authentic and return the card to you.

3. If you are a CRE teacher or a KidsHope mentor, you must take the card to the school office for them to make a copy.

Further information about the WWC Check, including what happens after you apply for a WWC Check, is provided in the Application Guide or on-line at www.justice.vic.gov.au/workingwithchildren. 
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Instructions for filling in the WWC Check application for Ringwood Kids volunteers

(pages 11-16 of the form)

Type of Application

Point 1

If this is your first application as a volunteer, mark the boxes ‘Yes’ and ‘A Volunteer Application’.

Your details

Points 2-6
Fill in your name, birth and address details

Contact information

Points 7-10
Fill in your personal address details

Details of Child-Related Work

Point 11
The code for church-based volunteer work is 64

The code for KidsHope mentoring and CRE teaching is 44
Details of Organisations

Point 12
If you are a current Ringwood Kids volunteer, KidsHope mentor or CRE teacher, mark the third box

If you are in the process of applying to be a Ringwood Kids volunteer, KidsHope mentor or CRE teacher, mark the second box
Fill in details as follows:

Primary Organisation:
RINGWOOD CHURCH OF CHRIST

Street Address:
13 BEDFORD ROAD

Suburb:


RINGWOOD

State & Postcode:
VIC 3134

HR Manager:


03 9870 8169

If you are a KidsHope mentor, the organisation you are working under is RINGWOOD CHURCH OF CHRIST (details above).

If you are a CRE teacher, fill in details as follows:

Other Organisation:
ACCESS MINISTRIES

Street Address:
LEVEL 3 / 377 LITTLE LONSDALE STREET

Suburb:


MELBOURNE

State & Postcode:
VIC 3000

HR Manager:


03 9602 1993

Identification Details

Point 13
Fill in your identification details

Applicant’s Consent & Signature

Point 14
DO NOT SIGN THE FORM until you are instructed to do so by the Australia Post attendant.

Your Application Receipt


Fill in your details on the last page (page 16).
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